Health and Safety
Executive

Policy statement

Part 1: Statement of intent

This is the health and safety policy statement of:

THREAD AND PRESS

Our health and safety policy is to:

-Ensure our operation is compliant with Covid-secure venue policies & tutors will wear a

face covering at all times of teaching

-Learners will be seated and placed 2 metres apart (minimum) each attendee will have their own
working space.

-Adhere to a one way system for attendees to go around the venue safely

-Use the 1 metre plus rule, whereby if we are required to move closer than 2 metres to help a
learner, we will wear appropriate PPE and minimise time in 1 metre plus close proximity.
-Staggered arrival and departure of larger sessions (if applicable)

-Parents will be requested not to enter the venue unless on prior agreement

-Adults will be requested to wear a face-covering at all times (unless eatring/drinking)

-Children over age 11 in out of school context classes will be requested to wear a mask only if
moving in communal areas

-Hand sanitiser and hand-washing facilities to be adequately provided and use to be encouraged
-Resources will be allocated per individual wherever possible. Any shared equipment will be
sanitised between uses.

-Learners will provide their own food/drink for day time courses

-Keep a register of attendees for three weeks to comply with Track & Trace in relation to Covid 19.
-We will maintain an up-to-date Enhanced DBS check and First Aid qualifications

-We will ensure we have up-to-date Safeguarding and Prevent training

-Parental emergency contacts will be with us at all times, in case of requirement

- We will use our experience and knowledge to ensure we operate in a safe enviornment to
prevent accidents and minimise any risks

- We will appropriately manage health and safety risks in the venue

- We will provide clear instructions and information on staying safe (posters in venues)

- We will consult with our attendees on matters affecting their health and safety

- We will provide and maintain safe equipment

- We will ensure safe handling and use of resources

- We will maintain safe and healthy working conditions (ventilaition, safe posotioning of equipment

and lavniit af tahlac)
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Part 2: Responsibilities for health and safety

1 Overall and final responsibility for health and safety:

Sarah Rands (Cottingham classes)
Holly Davis (Pocklington classes)

2 Day-to-day responsibility for ensuring this policy is put into practice:

Sarah Rands (Cottingham classes)
Holly Davis (Pocklington classes)

3 To ensure health and safety standards are maintained/improved, the following people
have responsibility in the following areas:

Sarah Rands (Cottingham classes) all areas
Holly Davis (Pocklington classes) all areas

4 All employees should:
e co-operate with supervisors and managers on health and safety matters;
¢ take reasonable care of their own health and safety; and

¢ report all health and safety concerns to an appropriate person (as detailed above).
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Part 3: Arrangements for health and safety

Risk assessment

See separate documents for specific activities

Training

- We will give attendees health and safety induction (on the safe use of equipment and resources)
- We will give attendees health and safety induction in-line with Covid 19 guidance

- We will inform learners of venue's policy on Covid-19 and health and safety (as appropriate)

Consultation

- We will consult with the venues we are using routinely on health and safety matters as they arise
and formally when we review health and safety

- We will adhere to updates as given by venues or Government

Evacuation

- We will make sure the attendees are aware of escape routes and that they are kept clear at all
times.

- We will consult with the venues on evacuation plans and up dates.
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-Learners will be seated and placed 2 metres apart (minimum) each attendee will have their own working space.

-Adhere to a one way system for attendees to go around the venue safely

-Use the 1 metre plus rule, whereby if we are required to move closer than 2 metres to help a learner, we will wear appropriate PPE and minimise time in 1 metre plus close proximity. 
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-Parents will be requested not to enter the venue unless on prior agreement
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-Children over age 11 in out of school context classes will be requested to wear a mask only if moving in communal areas
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-Resources will be allocated per individual wherever possible. Any shared equipment will be sanitised between uses. 

-Learners will provide their own food/drink for day time courses

-Keep a register of attendees for three weeks to comply with Track & Trace in relation to Covid 19. 

-We will maintain an up-to-date Enhanced DBS check and First Aid qualifications

-We will ensure we have up-to-date Safeguarding and Prevent training

-Parental emergency contacts will be with us at all times, in case of requirement

- We will use our experience and knowledge to ensure we operate in a safe enviornment to prevent accidents and minimise any risks

- We will appropriately manage health and safety risks in the venue

- We will provide clear instructions and information on staying safe (posters in venues)

- We will consult with our attendees on matters affecting their health and safety

- We will provide and maintain safe equipment

- We will ensure safe handling and use of resources

- We will maintain safe and healthy working conditions (ventilaition, safe posotioning of equipment and layout of tables)

- We will implement emergency procedures, including evacuation in case of fire or other significant incident

- We will review and revise this policy regularly
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